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This guide provides a summary of the Duxbury 
Public Schools identity system. This document 
will help you to create materials that are distinct 
and recognizable.

The intent is that this document serve as a 
resource to provide the tools and assets needed 
to further the mission of Duxbury Public Schools 
through communications, graphics, websites, 
publications and more.
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The Duxbury Public Schools identity is a graphics system designed to reflect  
the mission and values of the Duxbury Schools community. The elements are 
versatile while maintaining a sense of cohesion throughout the brand.

In 2014, the School Committee accepted the recommendation of the dragon logo 
design committee to adopt an original dragon illustrated by Caroline O’Connor, 
Duxbury High School Class of 2014 for use as the new logo for Duxbury Public 
Schools.

The Duxbury Public Schools Style Guide with the dragon logo and typeface may 
be used in a variety of applications. To access the graphics files, please go to the 
Duxbury Public Schools homepage at:

www.duxbury.k12.ma.us

Click on the Administration tab and then click on Resources and Links.

The Duxbury Public Schools engage students in a stimulating and diverse  
education that challenges all students to excel while developing the competencies 
and confidence to adapt and contribute their skills in an ever-changing world.

OVERVIEW

INTRODUCTION

MISSION
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A logotype is a graphic mark, emblem, or symbol used by organizations to aid 
and promote instant public recognition. 

The logotypes detailed in this Style Guide are the primary identifying symbols for 
the Duxbury Public Schools.

Thoughtful and consistent application of the logotype is crucial to maintain high 
standards of visual representation. 

It is important to remember that the Logo and Style Guide Standards not only 
apply to formal communications, but also to informal communications and 
everyday applications. Every use of the logotype is an opportunity to reinforce a 
central message about the character and mission of the Schools.

The logotype serves as the starting point for all other graphic applications 
presented in this Guide.

LOGO STANDARDS
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A logotype is defined as the combina-
tion of a singular graphic element plus  
a unique typographic element. 

The primary logotype shown here 
serves as the starting point for all 
graphic applications presented in  
this Guide.

Although there are several iterations of 
the logotype, this mark is the preferred 
logo and should be used for the 
majority of formal cases such as office 
materials, business related collateral 
or fund-raising campaigns.

The type may also be used alone in 
limited cases. It may be used when 
there are horizontal space constraints 
such as on websites, banners, etc., or 
when full branding exists elsewhere 
on the item, in the printed piece, etc.

LOGO STANDARDS
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The Duxbury Public Schools logotype 
may also be used in conjunction with 
alternate sub-text to identify the  
individual schools within the system.
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The Duxbury Dragon may be used 
independent of text. 

Three levels of graphic detail are 
shown here. Full color, simplified color 
and black and white applications are 
all acceptable.

The simplified color alternate should 
be used for applications when 
detail and color fidelity may not be 
completely accurate. This might 
include apparel applications such 
as embroidered graphics, knit wear, 
smaller scale silkscreen printing, etc.



DUXBURY PUBLIC SCHOOLSStyle GuideLOGO STANDARDS

It is important that the size and spatial 
relationship of the logotype elements 
remain consistent.

It is also important that a clear space 
be maintained around the logo. 

The minimum clear space required is 
equal to the “X” in “DUXBURY”.

When the Dragon is used alone the 
clear space is equal to 1/4 the total 
height of the Dragon graphic.

The details of the Duxbury Dragon 
should not become too small to see. 
The logotype should never appear 
smaller than 1/2” in print, and no 
smaller than 100 pixels for web 
applications.
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When used alone, the single color 
Dragon graphic need not be held to as 
strict guidelines as the primary logotype 
and color Dragon graphics.

Alone, the Dragon may be used in any 
of the standard palette colors, not just 
black and white.

Alone, this version of the graphic may 
also be used for super-sized applica-
tions or print collateral super graphics.

It might appear as a tonal background 
graphic, but should not be used behind 
text or other logotype elements.

The inside cover of this guide shows 
an example of this type of application.
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The most obvious element of a logotype or identity is font choice. The identity of 
Duxbury Public Schools is expressed in the fonts used to present its name.

When multiple fonts are used together, they need to complement each other just 
as colors do. A limited number of carefully paired font choices make a logotype 
aesthetically pleasing and professional.

TYPOGRAPHY
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COPPERPLATE

The primary font for Duxbury Public 
Schools  is Copperplate. Both the 
Regular and Light weights of the font 
should be used in conjunction with one 
another to compose the logotype.

Copperplate is a typeface designed by 
Frederic W. Goudy and released by 
the American Type Founders (ATF) in 
1901. 

The font has small glyphic serifs and 
the glyphs are reminiscent of stone 
carving. The result is a clean and crisp 
typographic expression.

Copperplate Regular

Copperplate Light
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The standard Serif font is Palatino. 
The regular weight of this font should 
be used for all correspondence and 
official documents.

Palatino was designed by Hermann 
Zapf and released in 1948 by the 
Linotype foundry. Palatino is based 
on the humanist fonts of the Italian 
Renaissance, which mirror the 
letters formed by a broad nib pen. 
The font has large proportions, and 
is an easy to read typeface. It has 
been adapted to virtually every type 
of technology, and is one of the ten 
most used serif typefaces.

Serif Font - Palatino Regular   

TYPOGRAPHY

PALATINO
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The standard Sans Serif font is 
Arial. Arial should be used for 
secondary information and for 
information that might be printed at 
a small scale. Arial should always 
appear in conjunction with the 
logotype or the primary serif font, 
Palatino. 

Fonts from the Arial family are pack-
aged with all versions of Microsoft 
Windows, Apple Mac OS X. 

The typeface was designed in 1982 
by a 10-person team for Monotype 
Typography.

TYPOGRAPHY

ARIAL
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The consistent use of color is a key defining element of any identity system. 

Our minds are inherently programmed to respond to color. They shape our 
thoughts and emotions.

An identity and it’s standard colors are inextricably linked because color offers 
an instantaneous method for conveying meaning and message without words.

Color is the visual component people remember most about an identity followed 
closely by shapes and symbols, then numbers, and finally words.

COLOR
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Each color is called out and broken 
down for different color systems.

Pantone Matching System (PMS) - 
Used for specifying spot colors for the 
highest level of printing color accuracy. 
The PMS codes refer to the industry 
color specification standard for printing 
applications. Refer to actual PMS color 
chips for true color representation.

Four Color Printing (CMYK) - If the 
final application of the design will be 
printed either offset or digital, use the 
CMYK color values.

For Screen Viewing (RGB) - When 
designing for screen viewing, use the 
RGB color values, and set the docu-
ment to an RGB color space. Colors 
may be specified as an RGB triplet or 
in hexadecimal format (HEX#).

PRIMARY COLORS
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These are the colors that comprise the 
Duxbury Dragon graphic details. 

These colors can also be used as 
accent colors in print materials, sports 
uniforms, web site graphics, etc.

SECONDARY COLORS
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In some applications it will not be 
possible to utilize the metallic silver 
secondary color. In these cases, 
shades of gray may be utilized to 
create the “look” of a silver gradient. 

This method would be helpful for some 
apparel applications, print collateral, 
web graphics, etc.

COLOR

ALTERNATE COLORS
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The following pages show ways in which the Duxbury Public Schools logotype 
and graphic standards might be applied to an assortment of print materials.

Letterhead and business cards should be standardized system-wide, and print 
templates made readily available.

Print materials such as registration packets and the High School newspaper 
have more latitude in how the graphic standards are applied. 

PRINT COLLATERAL
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93 Chandler Street, Duxbury, Massachusetts 02332
Telephone (781) 934-7600 • Fax (781) 934-7644
www.duxbury.k12.ma.us

Duxbury Public Schools provides a high quality comprehensive education that enables students to make
connections between learning and life and prepares them to meet the chanllenges of a dynamic society.

December 12, 2014

To whom it may concern,

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean sed sem vel odio bibe 
dum sollicitudin. Nullam quam nunc, ultricies non, placerat adipiscing, ultricies nec, 
ipsum. Vivamus mattis, velit tempor imperdiet tincidunt, eros justo rhoncus elit, ac placerat 
lacus eros in lacus. 

Fusce condimentum magna a mauris. Suspendisse potenti. Phasellus lectus sem, rhoncus 
nec, cursus ac, aliquam eget, felis. Suspendisse et massa eget massa convallis aliquam. 
Nulla tristique. Vestibulum pede nisl, consectetuer sed, condimentum sed, dignissim vive 
ra, purus. 

In hac habitasse platea dictumst. Nunc fringilla arcu eu lorem. Lectus sem, rhoncus nec, 
cursus ac, aliquam eget, felis. Suspendisse et massa eget massa convallis aliquam. Nulla 
tristique. Vestibulum pede nisl, consectetuer sed, condimentum sed, dignissim viverra, 
purus. In hac habitasse platea dictumst. Nunc fringilla arcu eu lorem.pgave

Yours Sincerely,

Mr. George D. Dragon
gdragon@duxbury.k12.ma.us
(781) 934-7608

PRINT

Letterhead layouts utilize the Duxbury 
Public Schools logotype, which may 
be substituted with the school specific 
application as needed.

The use of the system standard sans 
serif typeface Arial for secondary 
letterhead information ensures that 
the information remains clear and 
legible at a smaller type size.

The Dragon logo graphic may be 
used as a watermark for official 
letterhead. The watermark should 
be a “wire mark”, which will appear 
slightly lighter than the surrounding 
paper. The the watermark should be 
localized, which will place the graphic 
consistently at the center of the page 
on all sheets. 

It is recommended that the typeface 
Palatino be used for correspondence 
body text. Body text should be no 
smaller than 10 points.

Letterhead paper should be “white” or 
“natural white” heavy weight text, as 
produced by Strathmore, Mohawk or 
a paper manufacturer of equal quality. 
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December 12, 2014

To whom it may concern,

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Aenean sed sem vel odio bibe 
dum sollicitudin. Nullam quam nunc, ultricies non, placerat adipiscing, ultricies nec, 
ipsum. Vivamus mattis, velit tempor imperdiet tincidunt, eros justo rhoncus elit, ac placerat 
lacus eros in lacus. 

Fusce condimentum magna a mauris. Suspendisse potenti. Phasellus lectus sem, rhoncus 
nec, cursus ac, aliquam eget, felis. Suspendisse et massa eget massa convallis aliquam. 
Nulla tristique. Vestibulum pede nisl, consectetuer sed, condimentum sed, dignissim vive 
ra, purus. 

In hac habitasse platea dictumst. Nunc fringilla arcu eu lorem. Lectus sem, rhoncus nec, 
cursus ac, aliquam eget, felis. Suspendisse et massa eget massa convallis aliquam. Nulla 
tristique. Vestibulum pede nisl, consectetuer sed, condimentum sed, dignissim viverra, 
purus. In hac habitasse platea dictumst. Nunc fringilla arcu eu lorem.pgave

Yours Sincerely,

Mr. George D. Dragon
gdragon@duxbury.k12.ma.us
(781) 934-7608

93 Chandler Street, Duxbury, Massachusetts 02332
Telephone (781) 934-7600 • Fax (781) 934-7644
www.duxbury.k12.ma.us

Duxbury Public Schools provides a high quality comprehensive education that enables students to make
connections between learning and life and prepares them to meet the chanllenges of a dynamic society.

Superintendent of Schools

Dr. Benedict Tantillo

781-934-7600

Assistant Superintendent

Mr. Edwin P. Walsh

781-934-7604

Administrator of Special Education

Mr. Bruce M. Cole

781-934-7643

Business Manager

Ms. Susan Nauman

781-934-7600

An additional letterhead format 
includes administration information 
fields which can be adjusted by 
school. It is important that the spatial 
relationship of these secondary fields 
remain consistent.
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Business cards utilize the same typo-
graphic hierarchy as the formats for 
the letterhead. 

Duxbury Public Schools provides a high quality comprehensive education that enables students to make
connections between learning and life and prepares them to meet the chanllenges of a dynamic society.

Dr. Benedict Tantillo
Superintendent of Schools

93 Chandler Street
Duxbury, Massachusetts 02332
781-934-7600

www.duxbury.k12.ma.us
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Examples of other types of print 
collateral and ways in which the style 
guide standards might be applied.
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THE DRAGON FLYER
DUXBURY HIGH SCHOOL

Volume 17 - Issue No. 7 FREEDUXBURY, MA - December 12, 2014

DRAGON KEEPER: Now dragons live forever!
by George D. Dragon

IN THIS ISSUE:

Rules for the 
New School

Summer Break

Senior Memoirs

Red Carpet Fears

Lorem ipsum dolor sit amet, consectetuer 
adipiscing elit. Aenean sed sem vel odio 
bibendum sollicitudin. Nullam quam nunc, 
ultricies non, placerat adipiscing, ultricies 
nec, ipsum. Vivamus mattis, velit tempor 
imperdiet tincidunt, eros justo rhoncus 
elit, ac placerat lacus eros in lacus. 
Fusce condimentum magna a mauris. 
Suspendisse potenti. Phasellus lectus 
sem, rhoncus nec, cursus ac, aliquam 
eget, felis. Suspendisse et massa eget 
massa convallis aliquam. Nulla tristique. 
Vestibulum pede nisl, consectetuer sed, 
condimentum sed, dignissim viverra, 
purus. In hac habitasse platea dictumst. 
Nunc fringilla arcu eu lorem.

Suspendisse scelerisque lacus id leo. 
Sed sed sem ut enim ullamcorper vestib-

Lorem ipsum dolor sit amet, consec-
tetuer adipiscing elit. Aenean sed sem 
vel odio bibendum sollicitudin. Nullam 
quam nunc, ultricies non, placerat adip-
iscing, ultricies nec, ipsum. Vivamus 
mattis, velit tempor imperdiet tincidunt, 

ulum. Lorem ipsum dolor sit amet, con-
sectetuer adipiscing elit. Pellentesque 
habitant morbi tristique senectus et 
netus et malesuada fames ac turpis 
egestas. Sed ligula mauris, consequat 
nec, porta sit amet, tincidunt ac, massa. 
Suspendisse est ante, posuere eget, 
consectetuer vestibulum, sagittis id, 
urna. Praesent venenatis felis a erat. 
Mauris sed lectus vel leo auctor mattis. 
Praesent sollicitudin lacus in dui. Cras 
dolor felis, aliquet non, tristique quis, 
ultrices sit amet, massa. Vivamus sed 
nisl eget enim viverra lacinia. Maecenas 
vitae arcu non lorem tempor fermentum. 
Curabitur tincidunt. Nullam augue dui, 
dapibus vel, adipiscing a, tincidunt id, 
elit. Morbi non urna in erat sagittis 
cursus. In mi erat, volutpat non, suscipit 
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In the Duxbury Athletics program, young people learn the values associated 
with discipline, performing under stress, teamwork, sacrifice, commitment, effort, 
accountability, citizenship, sportsmanship, confidence, leadership, organizational 
skills, participating within rules, physical well being and healthy lifestyles, striving 
towards excellence, and many other characteristics that come quickly to the 
mind of any educator.  

The Duxbury Athletics graphic standards are intended to embody these values.

ATHLETICS
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The primary logotype fonts for Duxbury 
Athletics utilize alternate weights of the 
standard typefaces. 

The primary athletics typeface is 
Copperplate Bold, and is to be used 
in conjunction with the sans serif font 
Arial Regular.

Copperplate Bold

Arial Regular

ABCDEFGHIJKLM
NOPQRSTUVWXYZ
0123456789
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There are a number of typographic 
styles that may be used for graphic 
applications in the Athletics program.

Simple, one color typographic treat-
ments like the ones shown here are 
appropriate for any application.
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DUXBURY
DRAGONS

DUXBURY
DRAGONS

DUXBURY
DRAGONS

Multi-color typographic treatments are 
also appropriate for any application.
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The primary Athletics logotype was 
developed specifically for large 
format applications such as the 
graphics on the gymnasium floors.

Ideally, this logotype should not be 
used at small sizes, and should 
never be used smaller than 3”.

This graphic falls under the same 
guidelines as those described for the 
Duxbury Public Schools logotype in 
the Logo Standards and Logo Don’ts 
sections of this document.
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The secondary Athletics logotype 
was developed specifically to provide 
a streamlined graphic that is flexible, 
compact and dynamic.

This graphic falls under the same 
guidelines as those described for the 
Duxbury Public Schools logotype in 
the Logo Standards section of this 
document.
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The sport specific examples of 
logotype application shown here are 
intended for more casual use, and 
are shown for design intent only.
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It is important to protect the integrity of the Duxbury Public Schools identity 
through the proper use of the logo and graphics as shown in this guide.

The following pages identify some common mistakes that should be avoided 
when implementing the graphics standards.

LOGO DON’TS
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The following are some examples of 
logotype “DON’Ts”:

DON’T add a drop shadow.

DON’T skew or stretch the logotype.

DON’T use alternate fonts.

LOGO DON’TS
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DON’T change the scale or placement 
of the logotype elements.

DON’T change the colors of the logo-
type outside the standard logotype 
palette.

DON’T add graphic elements to the 
clear space.

LOGO DON’TS
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DON’T skew or stretch the logotype.

DON’T change the scale or placement 
of the logotype elements or add graphic 
elements or additional type.

DON’T change the colors of the 
logotype outside the standard logo-
type palette.
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Thank you for using the Duxbury Public Schools style guide.

By creating graphics that fit within this system, you are helping to 
articulate a clear and unique voice for the schools.

To access the graphics files, please go to the Duxbury Public Schools 
homepage at:

www.duxbury.k12.ma.us

Click on the Administration tab and then click on Resources and Links.

CONCLUSION




